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Rural Swale Small Business Grant 2024/25 Application Form 

If you meet the following requirements, please proceed with the application form: 

• You are a small business (employing less than 50 people and a turnover of less than £10m) 
that has been trading for at least 12 months 

• the investment should be outside the principal urban areas of the Borough and either within 
one of the following wards or designed to specifically benefit businesses located within them. 
A map is available on the Swale Borough Council website. 

✓ Bobbing, Iwade & Lower Halstow 
✓ Borden & Grove Park 
✓ Boughton and Courtenay 
✓ East Downs 
✓ Hartlip, Newington & Upchurch 
✓ Sheppey Central 
✓ Sheppey East 
✓ Teynham and Lynsted 
✓ West Downs 

• The proposed project should support the objectives of the scheme and be based on capital 
investment only, that supports one or more of the following: 

• carbon and energy use reduction that supports the future financial and environmental 
sustainability of the business 

• small business productivity and growth, create or safeguard rural employment or 
business diversification. e.g. improving or creating business accommodation, venues 
and facilities or the purchase of new equipment that support business growth and 
productivity (the latter for non-farmer owned businesses). 

• Investments that support the development of the local visitor economy. 

• The proposed project does NOT focus on repair and maintenance; compliance with legal 
requirements, the provision of car parking or benefit a property that is not wholly for non-
domestic use. 

Please ensure you have read the accompanying guidance and complete all sections of this 
form. Any missing/incomplete information may delay or invalidate your application. If you 
need any support with this form, please contact prosperityfund@swale.gov.uk 

All persons signing this form in Section 5 are declaring that they have the authority to make 
this application on behalf of the organisation. 

Once completed, send the application form and required supporting documents by email to 
prosperityfund@swale.gov.uk. 

Supporting  documents  will  be  requested  in  the  event that  your  application  is  to  be  taken  
forward,  to  be  considered  for  funding  through  a  grant.   This  may  include  the  following:- 

•  Bank statement  from within  last  two  months of  the  application  date  

•  Valid  insurance  document  (e.g.  public liability,  professional  indemnity)  

•  Last  set  of  full  accounts  and/or financial  projections   
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Section 1. Applicant details 

1.1 Name of Organisation applying for a grant 

1.2 Legal status of the organisation 

1.3 Organisation address inc. postcode 

1.4 Applicant full name inc. title 

1.5 Applicant role in organisation 

1.6 Applicant email address 

1.7 Applicant mobile number 

1.8 Website (if applicable) 

1.9 Year of establishment 

1.10 No. of FTE employees (1 FTE = 35 hrs/wk) 

1.11 Forecast turnover for current financial year 

1.12 Company registration number (if applicable) 

1.13 VAT number (if applicable) 

1.14 Has your organisation received public 
funding in excess of £315,000 over the last 
3 years? If so, please provide the total 
amount received. 

1.15 If ‘Yes’ to any of the above, please provide details: 

1.16 Briefly describe the main features of your 
organisation and its purpose (e.g. what 
services does it provide). 
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Section 2. Project overview 

2.1 Project title (please provide a short 
descriptive title for your project) 

2.2 Will the project take place at the address 
provided at 1.2? 

2.3 If the response to 2.2 is ‘no’ please provide 
the project address (this should also be within 
Swale) 

2.4 Does the project meet all necessary guidance 
and legislation, for example, health/safety and 
environmental regulations? 

2.5 When do you propose to start and finish the 
project? 

Start: dd/mm/yyyy 

Finish: dd/mm/yyyy 

2.6 Please describe the proposed project (max. 350 words). 

2.7 Why is grant funding being sought? (max. 250 words). 

SBC RSSBG Application Form Page 3 of 8 
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2.8 What benefits will the project provide and for whom? How will you record/measure 
these benefits. Please be as specific as you are able (max 350 words) 

2.9 How risky is the project for you? Might it have a detrimental financial impact? (max. 100 
words). 

SBC RSSBG Application Form Page 4 of 8 
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Section 3. Project costs, funding and quotes 

3.1 Total grant funded expenditure (£) 

• This is the total cost of what you want to do, and not the 
total grant that you are requesting. 

• If you are VAT registered, enter the costs as net (excluding 
VAT). If you are not VAT registered, enter the costs as gross 
(VAT inclusive) 

• Note: All recoverable VAT is ineligible expenditure and your 
grant will be calculated on net expenditure (exclusive of VAT). If 
at any time the organisation registers/deregisters for VAT 
please inform us Immediately. 

• Please seek advice from a VAT advisor if required. 

£ 

3.2 Total grant funding sought (£) 

• Should not exceed £7000 or 50% of the total in 3.1 

• Note: HMRC recognises public grants as a form of income and 
they should be declared accordingly. Please seek advice if you 
are unsure about the potential impact on your organisation. 

£ 

3.3 Total match funding(£) 

• This is the difference between the total in 3.1 and the grant 
requested in 3.2 

• Please indicate the source of this match funding. 

£ 

3.4 Has the project described in this application already commenced (i.e. 
capital items and/or associated services have been contracted or 
procured)? 

3.5 Have you have read and understood the procurement requirements in 
the accompanying guidance for this grant? Failure to comply may 
result in non-payment or recovery of grant. 

3.6 Are you actively seeking support from any other public funding source 
for the same project as the one described in this application? 

3.7 If ‘Yes’, please provide details of the funder, the amount being sought, and the reason why 
a second application should be considered. 

3.8 Do you or any member of the management of your organisation have 
any connection or association with any of the businesses providing 
quotes on the project costs? 
(If ‘No’, proceed to question 5.10) 

3.9 If ‘Yes’, please identify the supplier and explain the association: 

3.9a Provide a breakdown of costs for your project below. 

SBC RSSBG Application Form Page 5 of 8 
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Section 4. Permissions and licences 

4.1 Will the project take place on rented / leased / 
tenanted land or premises? If so, please confirm the 
length of time remaining on any lease or tenancy. 

4.2 If yes to the above question, do you have 
formal/legal permission from the land/property owner 
to undertake the proposed project? 

4.3 Is planning permission required for the project? 

4.4 If ‘Yes’, please complete the table below: 

Short description of planning matters Date of approval/date expected 

4.5 If the project involves building work or change of use of existing buildings, please explain 
why planning permission is not required: 

4.6 Please list any other permissions or licences that are required for your project and when 
they will be obtained: 

Permission(s) / Licence(s) Required Date due to be obtained 

SBC RSSBG Application Form Page 6 of 8 
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Section 5: Declarations, signatures and other 
information 

Applicant's Declaration 
NOTE: You should not commence project activity, or enter in to any legal contracts, including the ordering or 
purchasing of any equipment or services, before your application has been formally approved and you have 
entered into a grant funding agreement. Any expenditure incurred before the approval date is at your own risk 
and may render the project ineligible for support. 

• I declare that to the best of my knowledge and belief, the information given on this application form and in 
any supporting material is correct and that I am authorised to make this application on behalf of the 
Organisation. If I provide any incorrect or false information, then I may be liable to repay the grant and face 
criminal action. 

• I understand that acceptance of this application by Swale Borough Council does not in any way signify that 
that the project is eligible for assistance or will receive grant aid. 

• I acknowledge that Swale Borough Council will undertake any appropriate business checks considered 
necessary to assess the application and to check the nature, use and impact of the funding in the future. 
This may involve sharing the information with other Council Services, the Councils appointed contractor(s), 
other public agencies and Government departments. 

• I understand that, should this application be successful, I may be required to supply additional information. 
If there is any change to the information I have provided, I will notify Swale Borough Council without delay. 

• If information changes in any way, I will inform project staff promptly and if I fail to notify, I may be liable to 
repay the grant. 

• I understand that my organisation may be inspected and agree to give access, cooperate and provide such 
assistance as is required. 

• I understand that if my application is successful, I will be required to enter into a grant funding agreement, 
and payment of any grant funding will be conditional on compliance with the terms of that agreement. 

• I understand that by submitting this form I am agreeing to allow Swale Borough Council to hold the 
information on a secure database for it to administer this grant scheme. 

• I recognise that it is my responsibility to obtain all necessary permissions and in signing this application 
confirm that I have/intend to do so. 

• I understand that Swale Borough Council may withdraw all or part of the grant at its discretion. 

Lead applicant name Applicant Signature Date (dd/mm/yyyy) 

As data controller we ensure that processing is carried out in accordance with the Data Protection Act 2018 
and the UK General Data Protection Regulation. The personal information provided on this form will be used 
solely in connection with your Rural Swale Small Business Grants application form and will only be shared 
where it is necessary for your application to be processed and there is a legal requirement to do so. Please 
be advised that information held by the Council is subject to requests under the Freedom of Information Act 
2000. Statistical data derived from applications received may also be shared and/or published via relevant 
governing bodies as part of the application process. Should information be requested as part of an FOI 
request, reasonable efforts will be made to contact the named individuals using the contact information 
provided. Personal information will not be disclosed under FOI or within disclosures of statistical information. 

The lawful basis which enables the Council to process your data for this purpose is public interest Article 6, 
paragraph (e) of the UK GDPR. The information will be stored and destroyed in line with the Council’s 
Retention and Deletion Schedule. Please visit the Privacy pages for further information: 
https://swale.gov.uk/footer/privacy 

Additional applicant name Applicant Signature Date (dd/mm/yyyy) 

Additional applicant name Applicant Signature Date (dd/mm/yyyy) 

SBC RSSBG Application Form Page 7 of 8 
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Additional applicant name Applicant Signature Date (dd/mm/yyyy) 
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